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[bookmark: _Toc487452394][bookmark: _Toc487453763]Helmdon Primary School
Job Description for Teaching Assistant Role
	Details of the job

	Job title:
	Teaching Assistant 

	Salary:
	£25,185 per annum full time equivalent, 39 weeks per year

	Reports to:
	Head Teacher



[bookmark: _Hlk57808905]Safeguarding 
Helmdon Primary School is committed to safeguarding and promoting the welfare of children and young people/vulnerable adults.  We require you to understand and demonstrate this commitment. an enhanced DBS check will be required. We will request references for all candidates shortlisted for interview prior to the interview date.

Overall purpose of the post and principal responsibilities
To work under the instruction and guidance of the class teacher and undertake work/care/support programmes. To enable access to learning for pupils and to assist the teacher in the management of pupils and the classroom.  Work may be carried out in the classroom or outside the main teaching area.
1. Supervise and provide support for pupils consistently while recognising and responding to their needs and promoting independence.
2. Ability to adapt and deliver support to meet individual needs.
3. Establish productive working relationships with pupils, acting as a role model and setting high expectations.
4. Promote the inclusion and acceptance of all pupils within the classroom.
5. Provide feedback to pupils in relation to progress and achievement.
6. Organise and manage appropriate learning environments and resources.
7. Record progress and achievement in lessons/ activities systematically, and provide evidence of range and level of progress and attainment.
8. Work within an established behaviour policy to anticipate and manage behaviour constructively, promoting self-control and independence.
9. Provide occasional clerical / admin support eg; photocopying.  
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This job description reflects the major tasks to be carried out by the post holder and identifies a level of responsibility at which they will be required to work.  In the interests of effective working, the major tasks may be reviewed from time to time to reflect changing needs and circumstances. Such reviews and any consequential changes will be carried out in consultation with the post holder.


Summer 2025
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Person Specification for Teaching Assistant Role
Safeguarding 
Helmdon Primary School is committed to safeguarding and promoting the welfare of children and young people/vulnerable adults.  We require you to understand and demonstrate this commitment. an enhanced DBS check will be required. We will request references for all candidates shortlisted for interview prior to the interview date.
Minimum level of qualifications, knowledge, skills and experience required:
	[bookmark: _Toc484179257][bookmark: _Toc487452397]Identify
	[bookmark: _Toc484179258][bookmark: _Toc487452398]Describe
	[bookmark: _Toc484179259][bookmark: _Toc487452399]Essential/
[bookmark: _Toc484179260][bookmark: _Toc487452400]Desirable

	Qualification
	Good basic education to GCSE level in literacy and numeracy or equivalent.
	Essential

	Knowledge
	Good understanding of child development and learning processes.
	Essential

	
	Working knowledge of relevant policies
	Desirable

	Skills
	Ability to work constructively as part of a team, understanding classroom roles and responsibilities and own position within these.
	Essential

	
	Ability to relate well to children and adults.
	Essential

	
	Spoken English fluency
	Essential

	
	Ability to use IT effectively to support learning.
	Essential

	Experience
	Experience of working with or caring for children of primary age.  
	Essential

	
	Experience of working in a primary school setting.
	Desirable

	Safeguarding 
	Demonstrate an understanding of the safe working practices that apply to this role 
	Essential

	
	Ability to work in a way that promotes the safety and well-being of children and young people/vulnerable adults.  
	Essential
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